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1.

The afternoon ( ) begins at two P.M.

There are two ( ) available in row D in the (
2.

Could I have a copy of your ( ) before the (
3.

It would get there in about five days, but if you use our “(

it will be ( ) tomorrow.

4.

| brought you some ( ) to start with,

please let me know when you’re ready to ( ).
5.

Two dress ( ) and a pair of ( ) to (

that will be seventeen dollars, please.
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M: Hi, Ms. Kaine. This is Tim Allen. I'm ( ) to ask if you’ve booked the room

for Friday’s party.

W: No, sorry. It's been a really ( ) day for me.

I'll do it as soon as | get back from lunch.

M: | understand that you're tied up, but those rooms don’t ( ) ( )
for long. | hope there hasn’t been another booking, because there aren’t any

other rooms that can hold one-hundred people.

W: You’re right. | was just about to stop by the vice president’s office to give

her some documents, but | can do that this afternoon.

I'll give you a ( ) as soon as | make the ( ).
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1.
W: Have you finished the budget yet?

M: Yes. ( ) ( ) e-mail you a copy.

2.
M: What time does our flight leave?

W: | can’t remember. ( ) ( ) check.

3.
M: Have you had lunch?

W: ( ) ( ). Let’s find ( ) close.
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